1.BBEJJEHUE

Hacrosmee ITonoxernue onpenensier momutuky OOO «IIpaBooit Ilentp «OJIA» xak
oIeparopa, OCYLIECTBIISIONIEr0o 00padOTKy INepCOHANbHBIX NaHHBIX, B OTHOLICHHWHU
00pabOTKHU U 3aIUTHI I€pCOHATBHBIX JaHHBIX.

1.1 TTonuTHKa B OTHOIIEHHH 0OpabOTKH MEPCOHANBHBIX NaHHBIX (Hanee — ITonuTHKa)
paspaboTtana B cooTBeTcTBHHU C TpeGoBanusamMu PenepanpHoro 3akoHa ot 27.07.2006 Ne
152-®3 «O mnepcoHanbHBIX HaHHBIX», NocTaHOBNeHWs [IpaBuTtenbcTBa Poccuiickoi
Qenepanuun ot 1.11.2012 Ne 1119 "OO6 yrtBepxnaeHuH TpeOOBaHMH K 3alIHTe
NEPCOHANBHBIX [aHHBIX NpH HWX 00paboTke B WHMOPMALMOHHBIX CHCTEMax
MepCOHANIBHBIX JaHHBIX", moctaHoBneHus [IpaButensctBa Poccuiickoii @enepanuu OT
15.09.2008 Ne 687 «O6 yreepxnenuu Ilonoxkenus o6 ocobeHHocTsIX 006pabOTKH
NEepCOHANBHBIX  JaHHBIX,  OCymecTBiIsieMod  0Oe3  HCIONB30BaHUSA  CPENCTB
aBTOMaTH3allMM», IocTaHOBIeHHs IlpaBuTensctBa Poccmiickoit ®enepaunn OT
21.03.2012 Ne 211 «O6 yTBep)KIAeHUH MEPEYHS MEp, HANMpPaBISHHBIX Ha oOecredeHue
BBIIIOJIHEHHs  00s3aHHOCTeW, MpeaycMOTpeHHBIX ®DenepanpHbiM  3akoHOM  «O
NEePCOHANBHEIX MaHHBIX)» U TPUHATBIMA B COOTBETCTBHM C HHUM HOpPMaTHBHBIMH
NPaBOBBIMH  aKTaMH, OIlepaToOpaMH, SBISIONIAMUCS TIOCYAapCTBEHHBIMH  HIIH
MYHHUIUIIAJIBHBIMA OpraHaMu».

1.2 Tlonutuka paspaborana B Hensx olecrmedeHus peanusanuu TpeOOBaHUH
3akoHomaTesnscTBa Poccuiickolt ®Demepanuu B 061acté 006pabOTKM MEpCOHATBHBIX
NaHHBIX, HAMpaBJIEHHOT0 Ha oOecreueHHe 3amuThl MpaB M CcBOOOX dYeloBeKa H
rpakaaHuHa npu 00paboTKe ero nepcoHANbHBIX JaHHBIX, B TOM YHKCJIe 3allUThl IPaB Ha
HEIPUKOCHOBEHHOCTh YACTHOW XXW3HHU, JIMYHYIO U CEMENHYIO TaiiHy, B YaCTHOCTH B
Oensx 3alldThl OT HECAaHKIHMOHHPOBAaHHOTO JOCTyHa U  HENpaBOMEpHOro
pacnpocTpaHeHHs INepCOHATBHBIX IaHHBIX, 00pabaThIBaeMBIX B HHGOPMAaIHOHHBIX
cucremax OO0 «IIpasosoit Llentp «OdA».

1.3 ITonuTHKa neficTByeT B oTHOIEHUH HHDOpManun, kotopyio OO0 «IIpasosoii LlenTp
«OlA» mnomy4aeT o CyObeKTe MEPCOHAIBHBIX NAHHBIX B IIPOLECCE IIPENOCTABICHUS
YCIIYT WJIM UCIIOJTHEHUSI TOTOBOPHBIX 0053aTENbCTB.

1.4 Hacrosmas [lonuTuka pacKpbIBaeT COCTaB CYOBEKTOB IEPCOHAIBHEIX JaHHBIX,
IIPUHIHUIIEL, IOPAAOK U YCIOBHS 00pabOTKHM NMepCOHANBHBIX JaHHBIX pabotHHKOB OO0
«IIpaBoBoii Llentp «OJIA» H HHBIX JIHII, YbH NIEPCOHAIBHEIE NaHHbIE 0OpabaThIBAIOTCS
00O «IIpaBoBoii Llentp «O/IA», ¢ uenpio obGecreueHHs 3alUTHI IpaB ¥ CBOOOX
YeJ0BeKa M IpaXJaHKWHA Npu 00paboTKe ero IepcoHaNbHBIX NAaHHBIX, B TOM YHUCIE
3alUTEI IIPaB Ha HENPUKOCHOBEHHOCTh YaCTHOM JKU3HU, JIMYHYIO U CEMEHHYIO TaliHy.
1.5. IlepconansHble [NaHHBIE SBIAIOTCS KOHOHUIESHIUANLHOM, CTPOro OXpaHSIEeMOi
uHopManueli M Ha HHX PpaCIHpPOCTPAHSIOTCS Bce TPeOOBaHHS, YCTAHOBJIEHHEIE
BHyTpeHHUMH JokymeHTamu OOO «lIpaBoBoit ILlentp «OHJA» mo 3ammre
KOH(UACHIHATLHOM HHpOPMALHH.

2. KATEI'OPHUU CYBBEKTOB IIEPCOHAJIBHBIX IAHHBIX
2.1 INepeuens nepcoHa bHBIX AaHHBIX, HoMexamux 3amute B OO0 «IIpasosoit LlenTp

«OlA», dopmupyercs B COOTBETCTBHH C (helepaibHBIM 33KOHONATENBCTBOM O
NEePCOHAIBHBIX TaHHEIX.




2.2 CpefileHMSMH, COCTaBISIOIIMMH [I€PCOHAILHBIE MaHHBIE, sBIfeTcH Jr00as
uHQOpManHA, OTHOCsWasess K M[pPAMO MM KOCBEHHO =~ ONpEeNCHHOMY HIIH
omnpenesieMoMy GU3HYSCKOMY JHIY (CyOBEKTy NepCoOHANBHBIX JaHHbIX).
2.3 B 3aBHCHMOCTH OT CyObeKTa mepcoHanbHBIX naHHbIX, OO0 «IIpaBooii IlenTp
«OJIA» oOpabaTeiBaeT nepcoHaNbHbIE JAHHBIE CIEAYIONIUX KAaTeropHii CyObeKToB
® IE€PCOHAIBHEIX JIaHHBIX: IIEPCOHAIbHEIE JaHHBIE pabOTHHKA - HHpOpPMAIHL,
neobxomumas OOO «IIpaBoBoit Llentp «OJIA» B CBS3M C TPYAOBLIMH
OTHOLICHHSMH M Kacarollhecs KoHKpeTHoro pabotauka OO0 «IIpasosoii LlenTp
«OJA».
® IEpPCOHAJBHLIC JIAaHHBIE PYKOBOIHUTEIEH TIIOJBEIOMCTBEHHBIX MPEANIPHATHH,
HeoOxomumele OOO «IIpaBoBoit Llentp «OJlA» 1S OTpakeHHS] B OTYETHBIX
noxkymenTax o gesitensHOCTH OOO «IlpaBoBoit LlenTp «OlA» B COOTBETCTBHH C
TpeOoBaHusiME  (elepaNbHEIX  3aKOHOB,  HOPMATHBHEIX  JOKYMEHTOB
IIpasuTenscrtBa Openbypra u HHBIX HOPMATHBHBIX IIPABOBBIX KTOB
® MEPCOHAIbHEIC [[AHHBIE PYKOBOIHMTENS WJIM COTPYIHHKA IOPUIMYECKOTO JIMIIA,
asiptomerocst koutpareiroM OOO «IIpaBosoit Ilentp «OJIA», Heo6XoOUMEIE
OO0 «IIparogoii [lentp «OJIA» 1715 BEINOTHEHHS CBOUX 00S13aTeILCTB B paMKax
AOTOBOPHBIX OTHOLIEHHH C KOHTPareHTOM H Ul BHIIOJNHEHHs TpeGoBaHMiA
3aKoHoAaTenbCcTBa Poccutickoit @enepanmu.
* rpaxnaH, obpamaromuxcs B OO0 «IIpasosoii Ilentp «OJ[A» B COOTBETCTBHH C
Denepansueiv 3akonoM oT 02.05.2006 Ne 59-@3 «O mopsake paccMOTpEHHS
oOpamenuii rpaxxaan B Poccuiickoit ®eneparnum»

3. HEJIU OBPABOTKHU ITEPCOHAJIBHBIX IAHHBIX
3.1 000 «Ilpasosoit Llentp «OJIA» ocymecTsisier 06paboTKy MepCOHANBHEIX AAHHBIX
B CJIEYIOIIUX LIENSX:
® OCYHIECTBIICHUS NESATENbHOCTH, IPENYCMOTPEHHORH YCTaBOM KOMIIAHWH,
JOEACTBYIOIINM 3aKOHOIaTeNLCTBOM Poccuiickoit Denepanuu;
® 3aKIIOYEHMS, HCIIOJHEHHS H NIPeKpaIleH s IPaXkJaHCKO-IIPaBOBBIX JOrOBOPOB
c buznyeckumy, IOPHANYECKHM JIAIaMH, HMHIUBULYaJIbHBIMHA
NPCAIPUHAMATE/IAMH ¥ MHBIMH JIMIAMH, B Cly4asX, MPeIyCMOTPEHHBIX
NEHCTBYIOIUM 3aKOHOAATEIBCTBOM;
® opranusaunuu kagposoro ydera OOO «IIpasosoit Llentp «OJIA, obecreuenns
COOJIIOZeHNS 3aKOHOB M MHBIX HOPMATHBHO-IIPABOBBIX aKTOB, 3aKTIOYEHHS H
WCIIONHEHNs ~ 00s3aTeNbCTB MO  TPYAOBBIM H  TPaKIAHCKO-IPABOBEIM
A0roBopaM;  BeACHHA  KaJpOBOIO  MENONPOM3BOACTBA,  COIEHCTBHS
COTPyAHHKAM B TPYAOYCTPOWCTBE, OOY4YEHHH W IIPONBHXXEHHH IO CIyXOe,
MOJIE30BaHNs  PAasJIMYHOTO BHIOA JIBFOTAMM, WCIONHEHHS TpeboBaHMit
HaJIOrOBOr'0 3aKOHO/ATENbCTBA B CBS3M C MCYHCIICHHEM M YIUIaTOH Hajora Ha
foXOzibl  (H3MYECKHX JHI, a TaKKe eJWHOTO COLHANBHOrO HAJOTa,
[ICHCHOHHOI'O 32KOHOJAaTeIbCTBAa INPH (OPMHUPOBAaHWM W IIPEACTABICHHU
NEePCOHM(ULINPOBAHHBIX NaHHBIX O KaXKIOM noiy4darene 49 moxomos,
YUYHATBIBACMBIX IIPH HAYMCIEHHHM CTPaxOBBIX B3HOCOB Ha 00S3aTeILHOE
[ICHCHOHHOC  CTpaxOBaHME M oOecreyeHHe, 3aMOJHEHHS IEPBHYHOM
CTaTHCTHYECKOH IOKYyMEHTAlUH, B COOTBETCTBHH ¢ TpynoBEIM Komekcom PO,

Hanoroseim xomexcom P®, denepaneubiMu 3akoHamu, B yactHOcTH: «O6
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WHIMBUAYaTbHOM (IEPCOHHOHINPOBAHHOM) yU€Te B CHCTEME 0083aTeIBHOrO
NICHCHOHHOTO CTPaxoBaHHs», «O MepCOHANBHBIX JaHHBIX);

4. CPOKH OBPABOTKH NNEPCOHAJIBHBIX IAHHBIX

4.1. Cpoku 06paGoTKM TepCOHATBHBIX JAHHBIX ONIPENENSAIOTCA B COOTBETCTBHH CO
CPOKOM JIeHCTBHS 10roBopa C CyOBEKTOM MepCOHATBHBIX JAHHBIX, IIpukazom
MuskyeTypsr PO or 25.08.2010 Ne 558 «O6 yrBepnenun «[Tepeunss THIOBBIX
YIPABJICHYECKHX apXUBHBIX [OKYMEHTOB, 0Opa3yloIIMXCsi B IPOIECCE AeATeTbHOCTH
TOCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPAaBIEHHS W OpraHM3allui, ¢
yKa3aHHeM CPOKOB XpaHCHHS», & TAK)KE€ HHEIMU TpeGOBaHUSIMH 3aKOHOAATENbCTBA PD 1
HOPMaTUBHBIMU JOKYMEHTAMH.

42. B OO0 «IIpasosoii Ilentp «OA» cosmarorcs u XpaHATCA JOKYMEHTHI,
COACpXale CBEACHHSA O CyOBeKTaX MNEepCOHANbHBIX JaHHBIX. TpeGoBaHHS K
uenone3oBanuio B OO0 «IIpaBosoit Llentp «OJ[A» naHHBIX THIIOBBIX tdopm
AOKYMEHTOB ycTaHOBJIeHbI IlocranoBnenuem IIpasurensctBa P® ot 15.09.2008 No687
«O6 ytBepxnenun [Tonosxkenns 06 0coGEHHOCTIX 00paboTKH NMepPCOHANBHBIX JaHHBIX,
OCYIIECTBISIEMOM O€3 HCIO/Ib30BaHUs CPEICTB aBTOMATH3ALIMHY.

5. IIPABA
5.1. 000 «IlpaBosoii Llentp «O/JA» Kax ON€PaTOp MEPCOHAIBHBIX JaHHBIX, BIIPABE:
® OTCTaMBaTh CBOH HHTEPECHI B CYE;
® TPeAOCTaBIATL NEPCOHATBHBIE JaHHEIE CyOBEKTOB TPETHHM JIMIAM, €CIIH
3TO INpPEeNyCMOTPEHO NEHCTBYIOIMM 3aKOHOAATENbCTBOM (HAJIOTOBBIE,
NPaBOOXPaHUTENILHBIE OPTaHbI U Jp.);
¢ OTKAsblBaTe B IIPENOCTABICHHH IEPCOHANBHBIX MNAaHHBIX B CIydasx
NPeayCMOTPEHHEIX 3aKOHOAATENbCTBOM;
® HCMOIb30BATh MEPCOHANBHBIE NaHHBIE CyObekTa 6e3 ero corsacus, B
ClIydasx rpeayCMOTPEHHBIX 3aKOHOAATEeIbCTBOM.
5.2. Cy6BexT nepcoHasnbHbIX JaHHBIX HMEET IIpaBo
® TpebOBaTh YTOYHEHMS CBOMX [EPCOHANBHBIX AAHHEIX, HX OnoKupoBaHuS HIIH
YHUMTOXCHUA B CIIy4ae, €CIM IEPCOHAIbHbIE NaHHBIE SBISIOTCS HEIMOJIHBIMH,
YCTapeBLINMH, HEAOCTOBEPHBIMH, HE3aKOHHO MOJYYEeHHBIMH WM HE SBIISIOTCS
HEOOXOIMMBIMH /IS 3aABIEHHOM memu 00paboTKM, a TakkKe NPHHHMATh
IPEyCMOTPEHHEIE 3aKOHOM Mepbl 110 3allliTe CBOHX IIPaB;
® TpeboBaTh IepeveHh CBOMX ITE€PCOHATBHBIX JOaHHBIX, 0OpabateiBaeMbix OO0
«IIpasoBoii Llertp «OJIA» M HCTOYHHK UX IOy YEeHHUS;
¢ [omy4aTh HH(QOPMaLHIO O CpoKax oO6paGOTKH cBOMX NePCOHANIBHEIX TaHHBIX, B
TOM YHCIIE O CPOKAX HX XPAHEHHS,
® TpeboBAaTh U3BEIEHHs BCEX JIML, KOTOPBIM paHee Ghlm CoOOImeHbI HEBEPHbIE HITH
HCIIOJHEIC €ro MEepCOHANbHBIC NaHHBIE, 000 BCEX IPOM3BENEHHBIX B HHX
MCKTIOYECHNAX, HCIPABICHASX HIIH JAOTOJHEHUSX,
® 00XamoBaTh B YMOTHOMOYEHHBIIL OpraH 1o 3amuTe MpaB CyOBEKTOB
TEPCOHATBHEIX IAHHBIX HIH B CyAeOHOM NOps/IKe HEMPaBOMEpPHbIE AeiCTBHS HIH
GesneticTBus pu 06paboTke ero NEPCOHAIBHEIX JaHHbIX;



e Ha 3alIUTy CBOMX IIpaB M 3aKOHHBIX WHTEPECOB, B TOM 4YHCIIE Ha BO3MEIIEHHE
YOBITKOB 1 (/11 ) KOMITEHCALMIO MOPAJIBHOTO Bpe/ia B CyZIeOHOM MOpALKE.

6. IPUHITUIIGI 1 YCJIOBUS OBPABOTKHU NEPCOHAJIBHBIX JTAHHBIX
6.1. O6pabotka mnepconanbHbix gaHHBEIX OOO «IIpaBosoii Llemtp «OIA»
OCYIIECTBISETCS HA OCHOBE NIPHHIIUIIOB:

e 3aKOHHOCTH W CIPaBeUIHBOCTH LeNed M crocob6oB 00pabOTKH IMepCOHANbHBIX
IOaHHBIX;

e CooTBeTCTBHA Iieneil 00pabOTKM IepCOHANBHBIX [aHHBIX LeJsM, 3apaHee
ONpeNeNieHHBIM U 3asBJICHHBIM NpU cOOpe NepCOHANBHBIX MaHHBIX, a TAKXKe
nonHoMounsim OO0 «IIpasosoit LlenTp «OJ1A»;

® COOTBETCTBHS 00BeMa M Xapakrepa oOpabaTbiBaeMBIX NMEPCOHAIBHBIX HAHHBIX,
croco60B 00paboTKH MEPCOHATBHBIX JaHHBIX LENAM 00pabOTKH MEPCOHAIBHBIX
TaHHEBIX;

® JIOCTOBEDHOCTH IEPCOHANBHBIX [NAHHBIX, WX JOCTaTOYHOCTH JJs IeJel
00paboTKH, HEIOMYCTUMOCTH 00pabOTKH MEePCOHATBHBIX JaHHBIX, H3OBITOYHBIX
10 OTHOIIEHHIO K IIEJISIM, 3asBIEHHBIM NPH cOOpe MepCOHaNbHbIX JaHHEIX,;

® HENOMYCTUMOCTH OObeIMHEHHUs, CO3MAHHbIX U1 HECOBMECTUMBIX MEXIy CO0OH
ueneit 6a3 JaHHBIX, COAEPXKALIUX NIEPCOHAIBHEIE IaHHBIE,

e XpaHEeHWs IIepPCOHAIBHBIX JAaHHBIX B (hopMe, Mo3BOJIsIONIeH ONpenenuTs CyobheKTa
NepCOHABHEIX JIaHHEIX, He JOJIBIIe, YeM 3TOro TpeOyIoT e UX 06paboTky;

® YHHYTOXXEHUS 10 JOCTHKEHHH Ieneid o0paboTku mepCoOHANBHBIX JaHHBIX HIIH B
clIy4ae yTparsl HeOOXOIAUMOCTH B UX JOCTHIKECHHUH.

6.2 OOpaboTka mNepcoHaNbHBIX JIAHHBIX OCYIIECTBJISIETCS HAa OCHOBAHUHM YCJIOBHH,
OTIpeNIeNIeHHbIX 3aK0HO01aTenbCcTBOM Poccuiickoit Denepanuu.

7. OBECIIEUEHHUE BE30INACHOCTHU NIEPCOHAJIBHBIX TAHHBIX

7.1. 000 «IIpasosoit LlenTp «OJIA» npeanpHHUMaeT HEOOXOAUMBIE OpraHU3alHOHHBIE
M TEXHHYECKHE Mepbl i obecredeHus O€30IMacHOCTH NMEPCOHAIBHBIX NAHHBIX OT
CIy4alHOTO WJIM HECAHKIIMOHUPOBAHHOTO [OCTyla, YHWYTOXEHHS, H3MEHEHHs,
OJIOKHPOBaHUSA N0CTYIa U APYTHX HECAaHKIIMOHUPOBAHHBIX I€HCTBHUHA.

7.2. B nensx xoopAuHaNuU AeHCTBUH 1Mo obOecrnedeHunto 6e30MacHOCTH MEepCOHANBHBIX
maHHeIX B OOO «IIpasoBoit Ilentp «OJIA» Ha3Ha4eHO OTBETCTBEHHOE JMIO 33
obecneuenne 6e30MacHOCTH NEPCOHANBHEIX JaHHBIX.

8. SAKJIIOYHUTEJIBHBIE IMOJIOXKEHHA S

8.1. Hacrosimas IlomuTuka siBIseTCS BHYTPEHHHM JOKYMEHTOM, OOINENOCTYITHON H
IIOJUIEIKUT pasMeleHnIo Ha opUullnaIbHOM calite www.oda56.ru

8.2. Hacrosmas [lonmTrika MOAJIeXUT U3MEHEHHUIO, OMOJHEHUIO B CIydyae MOSBIEHUS
HOBBIX 3aKOHOJATENbHBEIX aKTOB H CHEeNHAaJbHBIX HOPMATUBHEIX JOKYMEHTOB IIO
00paboTKe ¥ 3alMTe IepPCOHANBHEIX JaHHBIX, HO HE Peke OJHOro pasa B Tpu roxa. I[lpu
BHECCHHH HM3MEHEHHI!I B aKTyalbHOM pENAaKIWH yKa3blBaeTCsi JaTa IOCJIeIHEero
obHoBneHus. HoBas penaxius [IoNATHKY BCTYIIaeT B CHITy C MOMEHTA €€ pa3MelleHHusl,
€CJIM MHOE He IIpeyCMOTPeHO HOBOM penakuueir [lomaTuku.




8.3. KoHTpoms wucnonnenms TpeGoBanu#t Hactosmeidl IlomHTHKH OCYILIECTBIAETCH
OTBETCTBCHHBIM JIMLOM 32 obecrneYeHHe 6e30MacHOCTH NI€PCOHATIBHBIX JaHHBIX
OuIMNIoBBIM AHATOMHEM AJIeKCeeBHYEM.

8.4. OTBETCTBEHHOCTE 10IKHOCTHEIX mun OO0 «ITpasosoit Lertp «O/TA, HMEIOLIHX
AOCTYNl K MEpPCOHAILHEIM NaHHBIM, 3a HEBBIIOJHEHHe TpeboBaHui HOpM,
PETYIHPYIOINX 00paboTKy M 3alUMTy IepPCOHATBHBIX JaHHBIX, ONpenenseTcs B
COOTBETCTBHH C 3aKOHOZATENbCTBOM Poccuiickoit Dezepallil ¥ BHYTpeHHHMH
AokymenTamu OOO «ITpaBoBoit LlenTp «OJ1A.
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